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YTBEPX/IEHO
[Ipukazom nupexropom MOY CIII Ne4
«leHTp 0OpazoBaHus»

Tuxomuposoit M.IO.
Nel178/01-10 ot 01.09.2023 .

ITOJIOKEHUE
OBb OBPABOTKE ITEPCOHAJIBHBIX JJAHHBIX
I. O0wue moJyIoKeHus

1.1. Hacrosimee IlonmokeHue mo o0paboOTKe MEepCOHANBHBIX NaHHBIX (nanee - [lomokenwue)
Opraamzanun MOY CI Ne 4 «Llentp oOpa3oBanus» pa3padOTaHO B COOTBETCTBHH ¢ Tpya0BBIM
kojgekcoM Poccuiickoit @enepanuu, Koncrurynueinn Poccuiickoin ®@enepauuu, ['paxknanckum
kojgekcoM  Poccuiickori  ®enmepanuu, DenepanpHbiM  3akoHOM  «O0  mHbOpMmaiuu,
WH(POPMAIMOHHBIX TEXHOJIOTHSAX W O 3amuTe HHpopManum», DenepalbHbIM 3akOHOM «O
MIEPCOHANILHBIX JIaHHBIX», [[paBuIaMu BHYTPEHHETO TPYAOBOTO pacnopsaka Opranu3anui.

1.2. Lens pa3paborku Ilonoxenus - onpeneneHne nopsijaka o0padOTKA MEPCOHAIBHBIX JTaHHBIX
pa6OTHI/IKOB Opraﬁnsamm 1 NHBIX CY6"I>CKTOB NEPCOHATIBHBIX OAHHBIX, MEPCOHAJIBHBIC JaHHBIC
KOTOpBIX HOJyIeKaT 00paboTKe, HA OCHOBAHMM IIOJIHOMOYUI ollepaTtopa; oO0ecreuyeHue 3aIuThl
mpaB U CBOOOJ| YEJIOBEKA U TpaxKJAaHWHA, B T.4. paboTHuka OpraHuszanuu, npu oopaboTke ero
NEPCOHAJIBHBIX JAaHHBIX, B TOM YHUCJIC 3alIMTHI ITPpaB HA HCIIPUKOCHOBCHHOCTDH JacTHOM KHU3HU,
JIMYHYIO U CeMeﬁHYIO TaﬁHy, a TAKKC YCTAHOBJICHUC OTBCTCTBCHHOCTH OOJDKHOCTHBIX JIMII,
HMCIOOIUX JOCTYyIl K TMNEPCOHAJIBHBIM JaHHBIM, 3a HCBBLIIIOJIHCHUC Tpe6OBaHHﬁ HOpM,
peryaupyoomux o0padoTKy M 3alIUTy NePCOHATBHBIX TaHHbIX.

1.3. Tlopsinok BBosa B fericTBre 1 u3MeHeHus [lonoxeHus.

1.3.1. Hacrosiee IlonoxeHue BCTymaeT B CHJIy C MOMEHTA €ro YTBEP)KIEHHUS JUPEKTOPOM
Opranuzanuu 1 JeicTByeT 6eccpodHo, 10 3aMeHbI ero HOBbIM [lonokeHuem.

1.3.2. TlonoxxeHue yTBEp:KIaeTCs IPUKA30M.

1.4. Bece paboTHukr OpraHu3aiiu J0JDKHBI OBITh 03HAKOMJICHBI ¢ HAacTOSIIUM [lonokeHuem moa
POCIIHCE.

1.5. Pexum KOH(i)I/I}IeHHI/IaIIBHOCTI/I NNEPCOHATIBHBIX HAaHHBIX CHHMACTCA B ClIy4dasaX HX
00€e3IMYMBaHMS U 10 UCTEUYEHUH 75 JIeT CpoOKa uX XpaHCHHA, WJIN MPOAJICBACTCA HA OCHOBAaHUU
3aKIIOYCHUA BKCHCpTHOﬁ KOMHUCCHH OpFaHHBaI_[I/II/I, €CJIM UHOC HC OIPCACIICHO 3aKOHOM.

II. OcHOBHBIE MOHATHUS U COCTaB NEPCOHABHBIX JAHHBIX PAOOTHUKOB
2.1. Ins ueneit Hacrosero [1o0xeHns NCIONIB3YIOTCS CIIEYIOIINE OCHOBHBIE TOHATHS:

- IEpCOHAJIbHBIE JaHHbIE Pa0OTHHUKA - TH00ast HHPOPMAIUs, OTHOCSILANACS K ONPEACTICHHOMY HITU
orpenensieMOMY Ha OCHOBaHMHU Takoi MH(opMaIu pabOTHUKY, B TOM YHUCIIe ero haMuins, M4,
OTYECTBO, I'0J], MECSI], 1aTa U MECTO POXKJICHHUS, aJIpec, CEMEHHOE, COLMAIbHOE, UMYIIECTBEHHOE
NoJIOKEeHHe, oOpa3oBaHue, Mpodeccus, AOXOHbl, JApyras uHpopMmauus, HeoOXoaumas
paboTOMATEIIO B CBSI3U C TPYAOBBIMH OTHOIICHHSIMU;

- 00paboTKa MepCOHANBHBIX JaHHBIX - COOp, CHCTEMaTH3allUsl, HAKOTIJICHNE, XPAaHEHUE, YTOYHEHUE
(oOHOBNIEHME, W3MEHEHHE), HCIOJIB30BaHUE, pacmpocTpaHeHue (B TOM 4YHCIE Tepeaada),



o0Oe3nuuuBaHue, OJOKUpPOBaHHE, YHHYTOXKEHHE I[EPCOHAIbHBIX JAaHHBIX  pPaOOTHUKOB
Opranuzanuy;

- KOH(HICHIIMATIBLHOCTD MEPCOHATBHBIX JAHHBIX - 0053aTEIbHOE AJIsl COOIOACHNS HA3HAUEHHOTO
OTBETCTBEHHOTO JINIA, IIOJIYYUBIIETO TOCTYII K IEPCOHAIBHBIM IaHHBIM PA0OTHUKOB, TpeOOBaHNE
HE JIONYCKaTh UX paclpocTpaHeHus 0e3 cornacus pabOTHUKA MWK HHOTO 3aKOHHOTO OCHOBAHMS,

- paclpocTpaHEHHE TNEepCOHANBHBIX JAaHHBIX - JCWCTBUS, HampaBlIeHHbIE Ha Iepeaady
MEPCOHAIBHBIX JAHHBIX Pa0OTHUKOB OIpPEAEICHHOMY Kpyry juil (mepeAada MepCOHaIbHBIX
JAHHBIX ) WK HAa O3HAKOMJIEHHUE C TIEPCOHAIbHBIMY JAHHBIMU HEOTPAaHUUEHHOTO KpyTa JIUI, B TOM
qrciae 00HApOJOBaHUE MEPCOHATBHBIX JAHHBIX pAOOTHUKOB B CPEICTBAX MacCOBOM HH(pOpMAIIHH,
pasMelieHre B HHPOPMAIMOHHO-TEJIEKOMMYHHKAIIMOHHBIX CETSAX MU NPEAOCTaBICHUE TOCTYIIA
K [IEPCOHAIbHBIM JJAHHBIM PAOOTHUKOB KaKMM-TTHOO MHBIM CIIOCOOOM;

- UCIIOJIb30BAHHC IICPCOHAIIBHBIX NTAHHBIX - IeUCTBUS (onepauHH) C ICPCOHAJIIbHBIMH JaHHBIMU,
COBCpHIACMBIC JOJDKHOCTHBIM JIMIIOM OpFaHI/ISaHI/II/I B HOCX IMPHUHATHA peI_I_ICHI/Iﬁ NN
COBCPHICHHA HHBIX HeﬁCTBHﬁ, MNOPOXKAAIIINX HPUAXYCCKUC IIOCICACTBHA B OTHOLICHHU
pa6OTHI/IKOB 1100 MHBIM o6pa30M 3aTparuBaronmx HMX IIpaBa U CBO60,Z[H WK IIpaBa U CBO6OI[H

JPYTUX JINLL,

- 6JIOKI/IpOBaHI/Ie MNEPCOHAJIBHBIX JAHHBIX - BPEMCHHOC IMPCKPALICHUC c6opa, CUCTEMAaTHU3alluu,
HAKOINICHUSA, HWCIOJIB30BaHUA, PACIIPOCTPAHCHHA NEPCOHAIBHBIX AJaHHBIX pa6OTHI/IKOB, B TOM
YHUCJIC UX IIEePpCaadun,

- YHUYTOXKCHHC IICPCOHAJIBHBIX IHOAHHBIX - HeﬁCTBHH, B PE3YJIbTATC KOTOPLIX HEBO3MOXHO
BOCCTAHOBUTH COACPIKAHUC IICPCOHAIIBHBIX JJAHHBIX B I/IH(I)OpMaI_II/IOHHOI\/'I CUCTCMC IIEPCOHAIIBHBIX
JaHHBIX pa6OTHI/IKOB WJIN B PE3YJIbTAaTC KOTOPLIX YHHUYTOXKAKOTCA MATCPUAJIBHBIC HOCHUTCIIN
MNEPCOHATTBbHBIX TaHHBIX pa6OTHI/IKOB;

- 00e3IMYuBaHHE MNEPCOHANIBHBIX IaHHBIX - I[Gf/iCTBPIS[, B PE3yabTaT€ KOTOPBIX HEBO3MOXKHO
ONpCACIINTD ITPUHATIICIKHOCTD IICPCOHAJIbHBIX JaHHBIX KOHKPETHOMY pa6OTHI/IKy;

- 0011e10CTyIHBIE TIEpCOHANIbHbIE JJAaHHbIE - MEPCOHANIbHBIE JaHHBIE, TOCTYIl HEOIPAaHHMUYEHHOTO
Kpyra JIMI K KOTOPBIM NPEIOCTaBJIEH C corjacHs pabOTHHKA WM HA KOTOPbIE B COOTBETCTBUU C
benepaabHBIMU 3aKOHaMHU HE pacnpocTpaHseTCs TpeboBaHue coO0JTIOICHUS
KOH(UIEHIIMATBHOCTH.

- nHopManus - cBeJieHNs (COOOIeHNs, JaHHbIE) HE3aBUCUMO OT (POPMBI UX MpecTaBIeHus[2].

- JIOKyMEHTHpoOBaHHas MHpopMalus - 3aQUKCUpPOBaHHAs HAa MaTEepPUAbHOM HOCUTENE ITyTeM
JOKYMEHTUPOBAaHUS MH(OpPMAIMsl C PEKBU3UTAMHU, IO3BOJIAIOIIMMHU OMNPEICNIUTh TaKYIO
MH(pOPMALIMIO WK €€ MaTepuaibHbIH HOCUTENb.

2.2. B cocraB MepCOHAJbHBIX JMAHHBIX paOOTHUKOB OpraHu3aluu BXOIAT JIOKYMEHTHI,
colepkamie WH(pOpMAIMI0 O MACTOPTHBIX JAaHHBIX, 0Opa30BaHWHU, OTHOIIEHUH K BOMHCKOMN
00s13aHHOCTH, CEMEWHOM TIOJIOKEHUH, MECTE JKUTEIbCTBA, COCTOSHUU 370POBBS, a TAKXKE O
MPEBIIYIINX MECTaX UX PaOOTHI.

2.3. KoMmIuiekc JOKYMEHTOB, COMPOBOKIAIOMIMKI Iporecc 0pOopMIEHHs TPYAOBBIX OTHOIIEHUMN
paboTHuka B OpraHuzanuy npH ero npueme, NepeBoJie 1 yBOJIbHEHUH.

2.3.1. Uadopmarus, npencrapiseMas: paOOTHUKOM IPH MOCTYIUIEHUH Ha paboTy B OpraHu3anuio,
JIOJKHA UMETh TIOKyMEHTaNbHYI0 popmy. [Ipu 3akmoueHnn Tpya0BOro J0roBopa B COOTBETCTBUU



co cr. 65 TpymoBoro komekca Poccuiickori Deneparuu auI0, IMOCTyIMalIIee Ha padoTy,
MPEABSBISIET pabOTOATEINIO:

- HacCIopT Ujin HHOHU JOKYMCHT, y,Z[OCTOBepHI-OH_II/Iﬁ JINYHOCTD,

- TPYAOBYIO KHUXKKY, 32 UICKIFOYEHHEM CIIy4aeB, KOTJJa TPYJAOBOM JI0TOBOP 3aKJIFOUAETCS BIIEPBbIC
WM pabOTHUK MOCTYIAET Ha pabOTy Ha YCIOBUSX COBMECTUTEILCTBA, JINOO TPYI0Bask KHUKKA Y
pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOM UJIU 1O APYTUM IPUUUHAM;

- CTPaxoOBOC€ CBUACTEIBCTBO I'OCYAapCTBEHHOT'O IICHCUOHHOI'O CTpaxXOBaHU;
- HOKYMCHTBI BOMHCKOI'O Y4€Ta - IJId BOCHHOOOSI3aHHBIX U JIML, IOJJICKAIINX BOUHCKOMY YUCTY,

- JOKyMEHT 00 00pa3oBaHWHM, O KBaIM(UKAIMH WIA HAJTUYWU CIEHUATbHBIX 3HAHUN - TpU
HOCTYIUIEHUHU Ha paboTy, TPEOYIOLIYIO ClIeLUalbHbIX 3HAHUH WM CIELUAIbHOM MOITOTOBKH;

- cBueTenbeTBO O mpucBoenuu MHH (mipu ero Hanuuuu y pabOTHHKA).

2.3.2. Ilpu odopmiiennn pabotHruka B Opranusanuio pabOTHUKOM OTAeNa KaJpOB 3aNOTHAETCS
yaudunupoBannas ¢opma T-2 «JIluunas kaprouka paOOTHHKa», B KOTOPOW OTpPa)KarTCs
CIIETYIOIINE aHKETHBIC U OnorpaduuecKre JaHHbIe pabOTHUKA!

- obume ceenenus (P.M.O. paboTHuKa, AaTta pPOXKAEHUSA, MECTO POKICHUS, I'PaXKAAHCTBO,
obOpazoBanue, npodeccus, CTaxx padboThl, COCTOSIHUE B OpaKe, MaclopTHBIC IAHHBIE);

- CBEJICHUS O BOMHCKOM Y4YETE;
- JaHHBIE O IIpHeMe Ha paboTy;

B nanpHelmeM B TMYHYIO KapTOUKY BHOCATCS:

- CBEJICHUS O IIEPEBOJIaxX Ha JIPYTylo padoTy;

- CBe/IeHUs 00 aTTecTaluy;

- CBEJICHUS O MOBBIIIECHUH KBATH(PUKAIIY;

- CBE/ICHUS 0 NPOQeCCHOHATBHOMN NEePEnoAroTOBKE;

- CBE/ICHUs O Harpajax (MOOoLIPEeHUsX ), TOUYETHBIX 3BAHUSAX;
- cBeJIeHUs 00 OTITyCKax;

- CBEJICHMS O COLMAJIbHBIX TapaHTHSX;

- CBEJICHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TeJIepOHAX.

2.3.3. B ornene xagpoB Opranusaiy CO3al0TCsA U XPaHATCS CIEAyIOIIME IPYIIbl JOKYMEHTOB,
coJieprKaliye JaHHbIe 0 paOOTHUKAX B €IMHUYHOM WJIM CBOJHOM BUJIE:

2.3.3.1. JloKyMeHTBI, COJEp)Kallie TMEepPCOHAIbHBIC JaHHBIE PAOOTHUKOB (KOMILJIEKCHI
JOKYMEHTOB, COIPOBOIAOIIHE MPOIecC 0(hOPMIICHHUSI TPYIOBBIX OTHOUICHUW TIPH MpHEMe Ha
paboty, mepeBojie, YBOJbHEHHH; KOMIUIEKC MaTEpUANIOB MO aHKETUPOBAHHIO, TECTHPOBAHHUIO;
IPOBEICHUIO COOECEIOBAHUIN € KaHIMIATOM Ha JOJDKHOCTh; MOUIMHHUKHU M KOIIUU MPUKA30B 110
JUYHOMY COCTaBy; JIMYHBIE Jlefla U TPYAOBbIE KHMKKM paOOTHHKOB; JieNa, COJAepKalle
OCHOBaHMS K IMpHKa3y IO JHUYHOMY COCTaBy; Jeja, COJAEpXallde MaTepuaibl aTTeCTalluu
pabOTHUKOB; CIY’KEOHBIX pPAacCleOBaHUI; CIPaBOYHO-MH(POPMALMOHHBIA OaHK IaHHBIX I10
nepcoHany (KapTOTEKH, >KypHalbl); TOUIMHHUKKA M KOMUHM OTYETHBIX, AHATUTHYECKUX U



CIPAaBOYHBIX MaTepuajoB, IEpeAaBaeMbIX pPYKOBOACTBY OpraHuzauuu, pyKOBOAUTEISM
CTPYKTYPHBIX TOJPA3JCICHHUI; KOMUU OTYETOB, HAIMpPABISEMBIX B TOCYIapCTBEHHBIE OPIaHbI
CTaTHCTUKH, HAJIOTOBbIE MHCTIEKIIMH, BBIIIECTOSIIINE OPTaHbl YIIPABICHUS U IPYTHE YUPEKIACHHUS).

III. C6op, 00paboTKa 1 3amuTa MEPCOHATBHBIX TAHHBIX
3.1. Ilopsiiok moTy4eHus: IEPCOHATBHBIX TAHHBIX.

3.1.1. Bce nepconanbHbie gaHHbIe paboTHHKAa Opranu3anuu CileIyeT Mojay4aTh y HEro camoro.
Ecnn nepcoHanbHble JaHHBbIE paOOTHUKA BO3MOXKHO IOJIYYUTh TOJIBKO Y TPETHEM CTOPOHBI, TO
pabOTHUK JODKEH OBITh YBEIOMIJICH OO0 3TOM 3apaHee W OT HEro JODKHO OBITh TOJTY4YeHO
NUCbMEHHOE corjacue. J(oIKHOCTHOe Mo paboTofareist JOJDKHO COOOIUTH pPaOOTHHKY
OpI‘aHI/I?;a]_[I/II/I 0 OCJIIX, MpearoJgaraCMbiXx MCTOYHUKAX U cnoco6ax MOJIYYCHHA IECPCOHAIBHBIX
JAaHHBIX, 4 TAKKC O XapaKTCPC NOMJICKAIINX MTOJYUCHUTIO IIEPCOHATIBHBIX JAaHHBIX W IMOCJIICACTBUAX
0TKa3a paOOTHHUKA JaTh TMCbMEHHOE COTJIACHE HA UX MOJYYCHHE.

3.1.2. Paboronatenr He MMeeT MpaBa IOJydaTb M 00pabaThlBaTh NEPCOHAIbHbBIE JlaHHbBIE
pabotHuka OpraHuzaly O €ro pacoBOM, HAIMOHAJIBHOW IMPHHAJICKHOCTH, IMOJIUTHUECKUX
B3IUIAJ1aX, PEJIMTMO3HBIX WIH (QUIOCOPCKUX YOEKICHUSAX, COCTOSHUHM 3]10pOBbsl, MHTUMHOMN
KU3HU. B cilydasx, HENOCPEACTBEHHO CBS3aHHBIX C BONPOCAMHU TPYAOBBIX OTHOILICHUM, B
cooTBeTcTBUH cO cT. 24 Koncturynuu Poccuiickoit @enepanuu pabotoaaresnb BIIpaBe MoIyvaThb
U 00pabaThIBaTh JaHHBIE O YACTHOM JKU3HU PAOOTHHKA TOJIBKO C €r0 MMCbMEHHOI'O COTJIacHs.

O6pa60TKa YKa3aHHBIX [IEPCOHAJIBHBIX TAHHBIX pa6OTHI/IKOB pa6OTOI[aTeJ'ICM BO3MOXXHAa TOJIBKO C
UX corJiacusi 1u00 0e3 ux corjacus B CICAYIOUX ClIydasax:

- ICPCOHAILHBIC JAHHBIC ABJIAIOTCA 06HIGIIOCTYHHBIMI/I;

- TMEepPCOHAIbHBIC JAHHBIE OTHOCATCS K COCTOSIHHMIO 3/I0pOBbsi paOOTHMKA U UX 00paboTKa
HeoOX0ouMa TSI 3alTUTHI €T0 YKU3HU, 3JI0POBbS WIIM HHBIX )KH3HEHHO BaXKHBIX MHTEPECOB JIHOO
JKU3HU, 3I0POBbS WJIM WHBIX )KHU3HEHHO BaXKHBIX MHTEPECOB JAPYTUX JIHI] U MMOJYICHUE COTIIACHUS
paboTHUKA HEBO3MOKHO;

- M0 TpeOOBaHUIO MOJHOMOYHBIX TOCYAAPCTBEHHBIX OPTaHOB B CIydasx, MPEIyCMOTPEHHBIX
benepabHBIM 3aKOHOM.

3.1.3. PabGoTtonarens BrnpaBe 0OpabaThIBaTh MEPCOHAIBbHBIC JaHHBIE PAOOTHHKOB TOJBKO C HX
MUCHbMEHHOTO COTJIacHs.

3.1.4. [TucbmenHoe coryacue paboTHUKA Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JAHHBIX JTOJIKHO
BKJIIOYATh B ceO0sl:

- q)aMI/IJ'II/II-O, HMsI, OTYECTBO, aJapeC Cy6”beKTa NEPCOHANIBHBIX OaHHBIX, HOMCEP OCHOBHOI'O
JOKYMCEHTA, YAOCTOBEPAIOUIETO €TI0 JUYHOCTh, CBCACHUA O AaTC BblJJaYM YKAa3aHHOI'O JOKYMCHTA
" BbIJABIIEM €TI0 OPraHe;

- HanMeHoBaHue ((aMWINIO, MMs, OTYECTBO) W aJpec OMeparopa, MONYydYalollero Ccorjacue
CcyOBeKTa MepCOHATBHBIX JaHHBIX;

- IICJIb O6pa6OTKI/I NECPCOHAJIBHBIX JAaHHBIX;

- TepedYeHb TMEPCOHAIBHBIX JAaHHBIX, Ha OOpabOTKY KOTOPBIX MJAeTCs COIVIaCHe CYOBbEeKTa
NEPCOHAIBHBIX JAHHBIX;



- IICPCUCHb ,HeﬁCTBPIfI C NMEPCOHAIBHBIMU JaHHBIMHU, Ha COBCPIICHUEC KOTOPBIX AACTCS COrjiacuce,
06mee OIMMCAHUEC HCIIOJIB3YEMBIX OII€paTOpOM crmoco0oB O6p860TKI/I NEPCOHAIBHBIX JAHHBIX;

- CPOK, B TE€YEHUE KOTOPOTO JCHCTBYET COIJIache, a TAaKXkKe MOPSI0K €ro OT3bIBa.
3.1.5. Cornacue paboTHHKA HE TPeOyeTCs B CASAYIOMUX CIyJasiX:

1) oOpaboTKa mepCOHATBHBIX JaHHBIX OCYIIECTBISETCS HA OCHOBaHMU TpymoBoro koaekca PO
WIA WHOTO (efepalbHOr0 3aKOHA, YCTAHABJIMBAIOLIETO €€ IIeNb, YCJOBHUS IOJYYEHUS
MEPCOHAIBHBIX JIAHHBIX W KPYT CYOBEKTOB, TEPCOHAIBHBIC JaHHBIC KOTOPBIX TOJJICIKAT
00paboTKe, a TAaKXKe OMPEACIISAIONICTO TTOTHOMOYHSI paboTOAaTENs;

2) oOpaboTKa NEepCOHANBHBIX JAHHBIX OCYIIECTBISCTCS B LENAX HCIOJIHEHHUS TPYAOBOIO
JI0TOBOPA;

3) 06paboTKa MePCOHATBHBIX JAHHBIX OCYIIECTBISETCS ISl CTATUCTUYCCKUX WM WHBIX HAYIHBIX
HeNel Py YCIIOBUU 0053aTeIbHOr0 00€3TMYMBaHuUs IEPCOHANIBHBIX JaHHBIX;

4) o6pa60TI<a MNEPCOHAJIbHBIX AAHHBIX HCO6XO,Z[I/IM8 JJIA 3alllUThI KU3HU, 300POBbA WM HMHBIX
JKU3HCHHO Ba’XHBIX MHTCPCCOB pa6OTHI/IKa, CCJIM MMOJIYYCHHUEC €ro corjracust HCBO3MOKHO.

3.2. [Topsimok 0OpabOTKH, Mepeauu U XPaHCHHS TEPCOHATBHBIX JTAHHBIX.

3.2.1. PabGotrnuk OpraHuzanuu MpenocTaBisier pabOoTHUKY oTaena KaapoB Opranuszanuu
JOCTOBepHbIE cBefeHUsT o cebe. PaboTHuk otgena kajgpoB OpraHusanuy  IpoBepsSeT
JIOCTOBEPHOCTH CBEJICHHM, CBEPsIsl TaHHBIC, TPEAOCTABICHHBIE PA0OTHHUKOM, C UMEIOIIUMUCS Y
pabOTHUKA JOKYMEHTaMHU.

3.2.2. B cootBetcTBHH cO cT. 86, r71. 14 TK P® B niensix obecnieueHus mpaB 1 cBOOO] UeI0BeKa U
rpaxxaanuHa aupekrop Opranuzanuu (Pabotomarens) u ero mpeacTtaBUTeln Mpu 00paboTke
NEPCOHAIBHBIX JaHHBIX paOOTHUKA JOKHBI COOJI0IaTh Cleayomue o0ie TpeOoBaHus:

3.2.2.1. O6paboTKa MEPCOHATBHBIX JTAHHBIX MOXET OCYIICCTBISATHCS HCKIIFOUUTEIBHO B IENSIX
obecrieueHust COOJIONIEHUS] 3aKOHOB M WHBIX HOPMATHUBHBIX MPABOBBIX AaKTOB, COJCUCTBUS
paboTHHKaM B TPYJAOYCTPOMCTBE, 00YUYEHNU U MPOABUKEHUU TIO CIYk)0Oe, 00eCTieueHUs TNIHOM
0e30MacHOCTH pPa0OTHUKOB, KOHTPOJS KOJIMYECTBA M KayecTBa BBIMONHIEMONW paboOThl U
o0ecreyeHnst COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu omnpenenenun odbema U coaep)kaHusi, 00pabaThIBaeMbIX MEPCOHATIBHBIX JAHHBIX
Paboronarens nomxkeH pykoBoacTBoBaThesi Koncturynueit Poccuiickoii @eneparuu, TpynoBsiM
KozekcoM Poccuiickoit denepannu 1 MHBIMU (eiepabHBIMU 3aKOHAMHU.

3.2.2.3. Ilpu npuHATHM pelIeHUH, 3aTparuBarOlIMX HHTepechl paboTHHKA, PaboTonmartens He
MMEET MpaBa OCHOBBIBATHCS HA IEPCOHAIBHBIX JAHHBIX pa0OOTHUKA, TOJTYYE€HHBIX HCKIIFOUUTEIIBHO
B pe3yJbTaTe UX aBTOMATU3HPOBAHHOW 00PaOOTKU MIIM JIEKTPOHHOTO MOJIYUEHUSI.

3.2.2.4. 3amuTa NepCOHANBHBIX JaHHBIX pa0OTHUKA OT HEPABOMEPHOTO MX MCIOJIB30BaHUS WIIH
yTpaThl oOecrnieunBaeTcss PaboTomaTeneM 3a cUeT ero CpeiACcTB B TOPSIKE, YCTaHOBIEHHOM
benepabHBIM 3aKOHOM.

3.2.2.5. PaOOoTHUKM ¥ HX MPEACTAaBUTEIN JODKHBI OBITh O3HAKOMJIEHBI TOJ PAaCIHCKYy C
JnokyMeHTamu OpraHusalyy, yCTaHaBIMBAIOLUIMMHU HOPSI0K 00pabOTKH NEPCOHAIBHBIX JaHHbBIX
pabOTHHUKOB, a TaKKe 00 UX MpaBax U 00SI3aHHOCTAX B 3TOW 00JIACTH.



3.2.2.6. Bo Bcex cimydasx OTKa3 paOOTHHMKAa OT CBOMX IIpaB Ha COXpaHEHHUE W 3allUTy TalHbBI
HEJICUCTBUTEIICH.

IV. Ilepenaya u xpaHeHue MEPCOHAIBHBIX TAHHBIX

4.1. Ilpum mnepenadye nepcoHaJbHBIX JaHHBIX paboTHHKa Paboromartenp IOKEH cOOMIOAATH
CIIeAyIOIIHe TpeOOBaHUS:

4.1.1. He coobmaTh mepcoHaibHBIE IaHHBIE PA0OTHUKA TPEThEH CTOpOHE 0e3 MUCHMEHHOTO
cormacusi pabOTHMKA, 3a MCKIIOUCHHEM CIydaeB, KOIJa 3TO HEoO0XOIUMO B LEJsX
MPEIYNPEKACHUS YTPO3bl )KU3HU H 3I0POBBI0 PAOOTHHKA, a TAKXKE B CIy4asX, YCTAHOBICHHBIX
(eneparbHBIM 3aKOHOM.

4.1.2. He cooOmaTh mepcoHalbHBIE JaHHbIE PAOOTHHKA B KOMMEPYECKHUX IesiX Oe3 ero
nrucbMeHHOTo cornacus. O0paboTKa MepCOHABHBIX JAHHBIX PAOOTHUKOB B IENSX MPOABUKEHUS
TOBapoOB, paboT, yCIAYT Ha PHIHKE MyTEM OCYIIECTBICHHS MPSIMBIX KOHTAKTOB C MOTEHIIUAIbHBIM
NOoTpeOUTENEM C TIOMOIIBIO CPEACTB CBS3H JOMYCKAeTCS TOJBKO C €ro MpeaBapUTEIbHOTO
COrJIacus.

4.1.3. [IpenynpeauTs Jull, MOJYYHMBIIMX MEPCOHAIBHBIE JaHHbIE PaOOTHUKA, O TOM, YTO 3TU
JTAHHBIE MOT'YT OBITh MCITOJIB30BaHbI JIMIIb B LEISX, A1l KOTOPBIX OHU COOOIIEHBI, H TPeOOBATh OT
TUX JIMIl MOATBEPXKJIEHUS TOro, 4YTO 3TO IMpaBwio coOmogeHo. Jluna, mnomyduBiine
NEPCOHAIbHBIE  JlaHHble  pabOTHHKA, O00sf3aHbl  COOJIIOATh  PEKUM  CEKPETHOCTH
(xoH(puaeHuuansHocTH). [lanHoe IlonoxeHue He pacrpocTpaHseTcs Ha OOMEH NepCOHATbHBIMU
JaHHBIMU PAOOTHUKOB B MOPSIJIKE, YCTAHOBJICHHOM (peiepaibHbIMU 3aKOHAMMU.

4.14. OCYH_IGCTBJ'IHTB nepeaaqy nepCoHaJIbHBIX JaHHBIX pa6OTHI/IKOB B IIpeaciiax OpFaHI/ISaHI/II/I B
COOTBETCTBUM ¢ HacTosmuM [lonoxerHnuem.

4.1.5. Pazpematb A0CTyn K TI€PCOHAIBHBIM JIaHHBIM PAaOOTHUKOB TOJBKO CIIEIIHAIBHO
YIOJTHOMOYEHHBIM JIMI[AM, ITPU 3TOM YKAa3aHHbBIE JIMIA JOJLKHBI UMETh IIPaBO MOJy4aTh TOJIBKO T
MEePCOHANIbHBIC JIaHHBbIE PAaOOTHUKA, KOTOpPHIE HEOOXOIWMBI Il BBHITIOJHEHHUS KOHKPETHOU

(GYHKIIIH.

4.1.6. He 3anpamuBaTh HHGOPMALIHUIO O COCTOSHUM 3/I0POBbs pPaOOTHHKA, 32 UCKIIOYEHUEM TeX
CBEJIEHUI, KOTOpbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBITIOJIHEHHUSI paOOTHUKOM TPYAOBOM

(GYHKIIIH.

4.1.7. llepenaBaTh nepcoHalbHbIE JaHHbIE pAOOTHUKA MPEICTABUTENSAM PAaOOTHUKOB B MOPSIIKE,
YCTaHOBJIEHHOM TpynoBeiM KojekcoM Poccuiickoir @Penepannu, M OTrpaHUYUBATH ITY
MH(OPMALIMIO TOJIBKO TEMHU MEPCOHAIBHBIMHU JAHHBIMH paOOTHUKA, KOTOpPbIE HEOOXOIUMBI NS
BBITMIOJTHEHUS YKa3aHHBIMU MPEJICTaBUTENAMU UX QYHKIUU.

4.2. XpaHeHue 1 UCT0JIb30BAaHUE NEPCOHATBHBIX JaHHBIX PAOOTHUKOB:
4.2.1. IlepcoHanbHbIe JTaHHBIE pAOOTHUKOB 00pa0aTHIBAIOTCS U XPAHATCS B OTIEIE KaJIpOoB.

4.2.2. TlepcoHanbHble AaHHBIE PAa0OOTHUKOB MOTYT OBITh MOJTY4YE€HBI, TPOXOIUTH JAbHEUIITYIO
00paboTKy U TepenaBaThcs Ha XpaHEHUE Kak Ha OyMa)KHBIX HOCHUTENSIX, TaK U B DJIEKTPOHHOM
BH/JIC - TOKAJIBHOW KOMITBIOTEPHOW CETH M KOMITbIOTEpHOM nporpamme «1C: 3apruiata u Kaapbi».

4.3. Tlpu NOTy4YeHNU NIEPCOHANBHBIX JAaHHBIX HE OT Pa0OTHHUKA (32 UCKITFOUCHHEM CITy4aeB, €CIH
MePCOHAJIbHBIC JaHHBIE OBLUIM TMPEJOCTABJICHBI PA0OTONATENI0 Ha OCHOBAaHUM (eaepaibHOTO
3aKOHA WJIM €CITU TIePCOHANTbHBIC TaHHBIE SIBIISTIOTCS OOIIEIOCTYITHBIME) pad0TOaTENh 10 Hadaia



00pabOTKM TaKWX TEPCOHAIBHBIX JAaHHBIX O0s3aH MPEIOCTaBUTH PAOOTHUKY CICIYIONIYIO
nHpopManu:

- HauMeHoBaHue ((haMuiIKs, UM, OTYECTBO) U aJI[pec OIepaTopa WIK ero npeacTaBUTeNs;

- 11eJ1b 00pa0OTKM EPCOHANBHBIX JIaHHBIX U €€ MTPABOBOE OCHOBAHHUE;

- [IpeAroaraeMble OJIb30BaTENIN EPCOHANBHBIX JTAHHBIX;

- yCTaHOBJICHHBIE HacTosIM DeepanbHbIM 3aKOHOM MpaBa CyObheKTa NEPCOHATBHBIX JaHHBIX.
V. locTyn K nepcoHaIbHBIM JAHHBIM paOOTHUKOB

5.1. [IpaBo poctyna K MepcoOHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- nupektop OpraHuzaium;

- CeKpeTaph;

- COTPYIHUKH OyXTalTepUH;

- 3amectutenu aupekropa no YBP, BP, AXY u no obecneuenuto 6e3omacHocT (MHGOpManus o
(aKTUYECKOM MECTe TIPOKUBAHKS U KOHTAKTHBIC TeIe()OHBI paOOTHUKOB);

5.2. Pabotauk Opranuzaiy UMeeT IpaBo:

5.2.1. IlonyyaTh TOCTYN K CBOMM IE€PCOHAJIBHBIM JaHHBIM U O3HAKOMJICHHE C HUMH, BKJIFOUAs
npaBo Ha OE3BO3ME3/IHOC MOTYUYCHUE KOTIHIA JIF0OOH 3aIiCcH, CoJIepIKalleii epCOHAaTbHbIC JTaHHBIC
paboTHHKA.

5.2.2. TpeboBats oT PabotomaTtenst yTOYHEHUS, WCKIIOUCHHS WM UCIPABJICHHUS HEIOJHBIX,
HEBEPHBIX, YCTapeBIINX, HEJOCTOBEPHBIX, HE3aKOHHO TIONYYCHHBIX WM HE SBIISOIINX
HeoOXxoauMbIMU 11 PaboTomaress mepcoHambHBIX TaHHBIX.

5.2.3. [Tonygats ot PaboTomarens

- CBCACHHA O JIMIAX, KOTOPLIC UMCKOT NOCTYII K NCPCOHAJIBHBIM JTAHHBIM HJIM KOTOPBIM MOKET
OBITh MpeaoCTaBJICH TaKkoun JOCTYII;

- iepeueHb 00pabaThIBAEMbIX MEPCOHATBHBIX JAHHBIX U HCTOYHHUK UX TIOTYYCHHUS;
- CpOKU 00pabOTKHM MEPCOHANIBHBIX JIAHHBIX, B TOM YHCJIE CPOKU WX XPAaHEHUS,

- CBEJICHHS O TOM, Kakue IOPHIUYECKHE TOCIEICTBHS ISl CyOBEKTa TMEPCOHANBHBIX TaHHBIX
MOYKET IOBJIEYb 32 COO0H 00pabOTKa ero NepCoHaIbHBIX JaHHBIX.

5.2.3. TpeboBare u3BemieHuss PaboTongareneM BcexX JIMI, KOTOPBIM paHee ObUIM COOOIIEHBI
HEBEpHBIE WM HETIOJIHbIE IEPCOHAIbHBIE JaHHBIE, 000 BCEX MMPON3BEICHHBIX B HUX UCKITIOYECHUSX,
UCTIPABJICHUSX WA JOTIOJTHEHUSX.

O06>xanoBaTh B YIIOJTHOMOYEHHBIN OpraH 10 3alIyTe NpaB CyObEKTOB MEPCOHATBHBIX TaHHBIX WU
B CyJIeOHOM MOpsAKE HETIpaBOMEpHBIE AecTBUs WK Oe3neiicTBus PaboTonarens nmpu o0paboTke
U 3aIIUTE €ro NePCOHANBHBIX JaHHBIX.

5.3. KOHI/IpOBaTB n JCJIaTb BBIIIUCKU TIICPCOHAJIBHBIX TaHHBIX pa60THI/IKa pas3pemacTca
HCKJIHOYUTCIIBHO B CHy}Ke6HBIX oEIAX ¢ IMCBMEHHOT'O pa3spCUICHUA Ha4YaJIlbHUKA OTACIIa KaapOB.

5.4. Tlepenaya nHopmanuu TpeThel CTOPOHE BO3MOXKHA TOJBKO MPHU MHCHMEHHOM COTJIACUHU
pPabOTHUKOB.



VI. OTBeTCTBEHHOCTD 32 HAPYILIEHUE HOPM, PETYIUPYIOMIHNX 00pabOTKY U 3alUTY NePCOHATBHBIX
JTAHHBIX

6.1. Paborauku OpraHu3anuy, BUHOBHBIE B HapyIIEHUH HOPM, PETYIHPYIONMX IOIy4YeHHE,
00pabOTKy ¥ 3alUTy MEPCOHATBHBIX JaHHBIX paOOTHHMKA, HECYT IUCIHUILTHHAPHYIO
aJIMUHHUCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO I YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH
¢ ¢enepabHBIMU 3aKOHAMM.

6.2. Iupexrop OpraHu3anuu 3a HapyIIEHHE HOPM, PETYIMPYIOIIUX IOIy4eHHe, 00paboTKy U
3aIIUTY TEPCOHAJBHBIX JAaHHBIX pPAa0OTHHMKA, HECET aIMHUHHUCTPATHBHYIO OTBETCTBEHHOCTD
cornmacHo cr. 5.27 n 5.39 Konekca o0 aaMMHMCTpaTHBHBIX NpaBoOHapylleHUsx Poccuiickoi
Qenepanuy, a TaKkKe BO3MEIIAeT pabOTHHKY yiiepd, NPUYUHEHHBIH HEIpPaBOMEPHBIM
UCTIONIb30BaHNEM HH(OpMALnK, COAeprKaIleH MepCcoHabHbBIE JaHHbBIE paOOTHHKA.
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